
Sd GD & DT SoC TRANG
TRUONG THPT AN LAC THON

CONG HOA XA HOI CHi] NGHIA VIET NAM
DQc l6p - TU do - H4nh phric

S6:I2.,/QD-THPTALT An Lac Thbn, ngay 26 thdng 2 ndm 2022

QUYET DINH
V/v ph6n c6ng BO phAn ti6p nhin vir tri k6t qu6

thqc hiin theo co ch6 mot cta. mot cfia li6n th6ng
tgi Trutrng THPT An L4c Th6n

HrEU TRLToNG TRTIONG THPT AN LAC THoN

Cdn cu Th6ng tu s6 ZZIZOZOffI-SCODT ngiry 15/9/2020 cria 86 tru6ng
BQ Gi6o dqc vi Ddo tao tlugc ban hinh kdm theo DiAu lQ truong THCS, truong
THPT vi trudng ph5 th6ng c6 nhidu c6p hoc quy rtinh vA nhiQm vu vi quydn
hqn cta HiQu trudng;

Thuc hiQn k6 hoach si5 7o5/SGDDT-TCCB nsdy ZBt3tZ0l7 cira 56 Gi6o
dqc vd Ddo T?o tinh S6c Tring vd vigc tri6n khai thuc hiQn theo co ch6 mQt cria,
mQt cta li6n th6ng t4i c6c don vi su nghigp c6ng l6p truc thu6c Sd GD&DT;

CIn cri K6 hoach s6 86/KH-GDDT ngiry 17101/2022 cia Sd ci6o duc var Deo
tao (GDET) ya thuc hiQn CCHC nam 2022;

Xdt ndng luc ctin b6;

QUYET DINH
Didu l. Phin c6ng Bd phdn ti6p nhin vd tra ki:t qua thqc hi6n theo co ch6

mQt cta, co ch6 mQt cria li€n th6ng t4i Truong THPT An L4c Th6n gdm c6c
Ong (Be) c6 ten sau:

l. Bd Nguy6n Thi Kim HanI - T6 truong t6 Ver phdng - Trudng ban.

2. Be Dinh Thi Thriy - C6n bQ thu viQn - Thanh vi6n

.Didu 2. BQ ph{n ti6p nh6n vd tri kiit qui thgc hiQn theo co ch6 m6t cira,
co ch6 mQt cta li6n thdng thuc hiQn theo quy <linh hiQn hanh.

Ditu 3. HQi ddng su pham Trudng THPT An L4c Th6n vi c6c Ong (Bd)
c6 ten trong di€u I chiu tr6ch nhiem thi hdnh quy€t tlinh niy./.

- Sd c6&DT s6c Trrng(dC b6o cao); I
- Niam y6t phddg HD; VP
- Luu VT;

(*sq"3;
rcull"d,4



BANG C6NG KHAI TITO TUC HANH CHiNH
l. Quy ttinh vd mi6n gi6m hgc phi
2. C6c thri tgc didu chinh trong bEng tiit nghiEp THCS, THPT
3. Rrit hoc ba, x6c nhin bing dirim

4. Th6ng tin c6n thiilt
5. Lich c6ng ric, lich ti6p d6n

6. C6c chinh s6ch h5 tro hoc sinh

7. Hd so chy,3n truong

8. Chuy6n sinh ho4t Doaa

9. Quy dinn vd mi6n hoc m6n Th6 duc, ANep
10. C6c miu tlon kh6c

l. C6ng vdn vd vi6c chuy6n trudng, tiiip nh6n hoc sinh
2. Huong d1n vd c6ng t6c chuy6n trudng cria hgc sinh
3. C6ng vdn vd vi€c chuyiin truong, hoc lai vi tiiip nhAn hoc sinh
4. Miu don xin chuydn trudng

s: 9rI {iih 1i.t!t ty9 9lr1rdn.rrudns va ti6p nran hoc sinh (D6i v6i hqc
sin}l tu tinh. thanh ph6 khdc tltint
6.

7. Thri tuc c6p beng tiSt nghiEp THCS, THPT
8. Th6ng tu ban hdnh quy ch6 t6 chric vd hoat tl6ng cria trudng THpT
9. M6u gi6y gi6i thi6u chuy,in trudng
10. Phi6u ti6p nhdn hqc sinl



QUY TRiNH GIAI QUYTT THtI TvC HANH CHiNH

I. QUY TRiNH CHUNG

Brnic l. Hoc sinh chuan bi diy dn hd so theo quy rllnh.

But6rc 2, NQp hii so t4i vin phdng truong, crln bQ tirip nhrin hd so ki6m tra
thdnh phin, tinh phdp tj vd ndi dung hd so.

- Truong hqp hd so diy ttu, hqp lQ c6n bQ tiiip nh{n hd so vitlt giAy hgn cho
nguoi ndp h6 so theo quy d[nh.

_" - Try*g lron hd ro thi€u hopc kh6ng hqp 16 c6n b6 tiiip nh6n hd so huong
ddn nguoi n6p h6 so b6 sung cho diy thi.

_ Bufc 3. Dung thoi gian hen, hoc sinh ho6c pHHS diln v6n phdng truong dii
nian kCt qud.

, - [hi tliin nhAn kiit qui gi6i quyiSt, ngudi nh6n ph6i trd lai giAy hen vi ky vdo
sO tra kCt que.

. - Ngudi nhnn kiiim tra l4i kiit qui. giii.quyiit tht tuc hdnh chinh, niiu ph6t
hi6n c6 sai s6t hoic kh6ng rtring thi y€u cdu <ti6u chinh lai cho tlirng.

II. TH T TqC RUT IIO SO, HQC BA

1. Trinh ty
Budc l: Hoc sinh hodc PHHS <li!n v6n phdng trunng, xin m6u don rut hd so

ghi hoan chinh, nQp cho c6n b6 ti6p nh6n tai ven phdng fiuang. (Gip c6 Hgnh
hogc c6 Ti0n'1. lMdt; l)

Brn6rc 2: Cdn bo ti6p nh6n ki6m ta n6i dung rlon, ra phi6u hen tri hd sq hoc ba.

Budc 3: Dtng hen hgc sinh li6n h6 criLn b6_ phu trdch dd nhAn hd so, hoc bq.
(C6 thd li1n hq qua dign thoqi trtruc xem dd c6 kdt qud chm1.

2, Thoi gian thgc hiQn: 01 ngdy k6 ft khi ritip nh{n y€u ciu.
rrr. THfr rVC Trfr mrdx ngc srNH cHUyENDf,N

1. Tritrh ttr

. Oydc f: Hgc sinh hoqc PIIHS d6n vin phdng rruong n6p h6 so chuyiin d6n
cho c6n bQ ti6p nhan tai v6r phdng truong.

Hii so xin chuy6n trudng gdm c6:

- Don xin chuy6n truong do cha mg hodc nguoi girim h6 lc! lrheo miu 2).
Trong tl6 c6;i ki€n ch6p thuin cia Hi6u truong truong THpT xin chuy6n drin

- Hqc ba (ban chinh).

- Bin sao gi6y khai sinh.



- nang t6t nghigp ri6u hoc (ni5u HS c6p 2), THCS ni5u HS c6p 3 @an chinh
hodc gi6y chrmg ntr6n t5t nghiQp tam thdi).

- Gi6y chLrng nhan trung tuy6n vio lop 6 hodc lcrp 10.

-.Ci6y gioi rhi6u chuy6n truong do hieu truong nhi rruong noi di c6p. gidi
thi6u v6 Phdng GD ho{c Sd Gi6o duc vd Dio tqo noi di.lNdu chuydn ngodi tinh).

- Gi6y gi6i thi€u chuy6n truong do Hieu truong nha trudng noi <ti c6p.

- Cric gi6y to hqp ld dd huong ch6 tl6 uu ti€n, khuy6n khich tong hoc t6p,
thi tuy6n sinh. thi tdt nghiep (neu c6).

- H6 khAu hodc gi6y chfng nh6n ram tni dii han ho6c quyi5t anh didu dQng
c6ng t6c cta cha holc mg, ho{c nguci girim ho tai noi sd chuy6n di:n.6iii vAi
nhftng hoc sinh chuydn noi cr tni ti tinh, ihAnh ph6 khdc ddn). (Ndu c6).

Bu6c 2: Cri,n b6 tiiip nhdn ki6m tra hd so

+ Ndu hqp lQ: ,Cip nlr{t vao sii chuyiin d6n vi brio cho ph6 HiQu truong phu
tr6ch chuy6n m6n biiit d6 s6p xiip lop hgc cho hgc sinh, cdp gi6y gi6i thi€u chi'hoc
sinh d€n trinh di6n GVCN vdo hoc.

+ Ndu hi so chua hqp lQ: Hubng ddn PHHS ti6p tuc hoan thanh hd so.

2. Thli gian thpc hiQn:

. N6u hO s.o hsp le, diy dn s6 thlrc hiQn ngay rrong bu6i ldm vi6c k6 tn khi
ti6p nlrdn y€u cdu.

3. LQ phi:

rv. THir TUC CHUYTN TRr-rONG Er
1. Trinh tg

- Bwic l: Hoc sinh hodc PHHS d6n v6n phdng trudng xin m5u don chuy6n di.
(Miu 2)

Bufc 2: Hoc sinh hoic PHHS diin trudng cdn chuyiin d6n trinh rlon xin
chuy6n trudng, n6u adng f tiilp nhen, Hi6u truong k! vio tkm xin d;;6;;;;,
hoc sinh hoic PHHS mang tlon tl6 trd lai v6n phdng trudng THpT An Lac Th6n.

,Bufc,3: Ven phdng truong cho ho.-c sinh ho{c p}nIS nit hd so, vd c6p nh6r
vdo s6 chuy6n di, photo.git lai gi6y chuydn truong. c6p gi6y gioi rhigu tt6n Sd GD-
DT vi truong chuyen d6n.

Bufc 4: Hgc sinh ho6c PIIHS mang hd so hoc ba tl6n phdng GD ho6c Sd
Gi6o duc xin gi6y chring nh{n trung tuy6; l6p Q hoaq lop 10, gidy;i6i tniqu tl6n
Phdng GD hoic S& GD-DT cia trudng chuyen d6n (rea c huyin ngodi tinh).

Budc 5: Hgc sinh ho6c PHHS n6p toan b6 hd so cho rrudng chuy6n d6n d6
tlugc nh6p hoc.

2. Thiri gian thgc hiQn



+ N6u don chuy6n diln di duo. c kj ti6p nhan, gi6i quy6t ngay trong bu6i ldm
viQc.

+ N6u don chua tluo. c kj tiiip nhin, huong dan PHHS hoan thi€n hd so.

V. THO TUC xAC NHAN KTT QUA HQC TAP
1. Trinh tg
Budc 1: Hoc sinh ho6c PHHS rliin vdn phdng trudng nQp don xin x6c nhin

kilt qu6 hsc t6p cho c6n b6 tii:p nhen tai van phing ftong [-a,i:j.
But6.c 2: Crin bQ ti6p nh{n ki6m tra nQi dung tlon, ra phiilu hen trd k6t qu6.

, Bufc 3: Drlng hgn hoc sinh ho6c PHHS lien hd vin phong truong d.i nhan
kEt gtsir lc6 thd lidn hd qua didn thoai trudc xem dd c6 kt)t qua chua).

2. Thdi gian thgc hipn

0l bu6i ldm viec k6 tu khi ti6p nh6n y€u ciu.
vr. THrl TUC Xi,C NHaN DANG HQC TAr TRr-IOr{c

l. Trinh tg
Buric 1: Hoc sinh c6 nhu cdu x6c nh{n tlang hgc t4i trudng, lim tlon xin x6c

nh4n (theo miu 4), n6p cho c6n b6 phu tr6ch verr thdng trudng. 
-

Bu6c 2: Crin b6 phu tr6ch ki6m tra n6i dung rlon, ra phiiiu hen tr6 k6t qui.
Budc 3: Dring hen hgc sinh li€n h6 vin phdng truong tlii nh6n kiit qu6.

2. Thli gian thr;c hiQn

0l ngdy ldm vi6c, k6 tir khi ti6p nhan don y€u cAu.

3. LQ phi:

vrr. rHo TUC Ror rAxc 16r xcrrrEp TrrpT
1. Trinh tg
Brfc l: Hoc sinh hoic PHHS li€n h6 V[n thu truong, xu6t trinh gi6y chrmg

nh6n t6t nghidp tam thdi hoic chrng minlr nhan dan (CI\,[ND), tc6 hol tdn, nga!
thring nim sinh cLia hgc sinh cnn rut bang t6r nghi6p;.

BuOc 2: VAn thu ki6m tra danh srich, AOi chi6u gi6y chimg nhan nit nghiQp
tam thdi hoic chimg minl. nhin d6n (CMND1. n6u tqp'ie c|o hoc"sinh ho[c p-HFi3
kf nh6n vdo s6 c6p ph6t b6ng.

2. Thoi gian thgc hiQn

0l bui5i lim viec

3. LQ phi: i

vrrr. TH0 Tvc xric NHAN HOAN THANH CHUONG TRiNH THPT
1. Trinh ty



Brnlc 1: Hgc sinh ho6c PHHS c6 nhu ciu xric nh{n hoan thinh chuong trinh
THPT lop 12, lim tton theo (mau 5) va (miu 5a.1, ngp cho crin bQ phU tr6ch v6n
phdng trudng.

. Brnfc 2: Crln b6 phu tr6ch ki6m tra nQi dung don, ra phi6u he.n tra k6t qui.

, Bufc 3: Dung hgn hgc sinh ho{c PHHS li6n hQ v6n phdng truong d6 nh6n
ket qua.

2. Thiri gian thu. c hiQn

01 ngdy lim viQc, k6 tu khi tiiip nh6n don y€u cAu.

3. LQ phi

vr. TH0 TVC cHixn su.q. rAxc ror NGHTEP rHCS
1. Trinh tg
Budc 1: Hgc sinh ho6c PHHS cin chinh sia bing THCS, li6n h6 vin phdng

truong lim aton (theo mdu 6).

Bur6rc 2: Hgc sinh ho6c PHHS mang <ton diin VP truong ki6m tra, d6i chi6u,
kj muon h6 so.

Bufc_3: Hgc sinh hof,c PHHS mang hd so <l6n phdng Gi6o dpc Ddo tpo
huyQn noi c6p ph6t b6ng TN THCS dC didu chinh.

Ho so gom:

- Don xin ttidu chinh bing THCS (c6 d6n nnh)

- BEng TN THCS (ban chinh).

- Gi6y khai sinh, Quyiit tlinh didu chinh khai sinh hoic gi5y td chimg minh.

- CMND

vII. THO TUC GIAI QUYf,T DON xIN PHfP CUA GIao vIT,u
1. Trinh tg
Butfc l: Gi6o vi€n c6 nhu ciu nghi ph6p li€n h6 vin phdng trudng lim don

xin phdp (theo miu 7), rinh cho t6 truong chuydn mOn kj duy6t.

Brntc 2: Gi6o vi6n mang tlon <t6n trinh truc ti6p cho Hi6u trudng xem xdt ki
duyQt.

Budc 3: Gi6o vi€n nQp tlon cho vin phdng truong dii cip nh{t theo d6i.

2. Thdi gian thu3 hiQn: Tru6c khi nghi ph6p 01 ngiy



coNG HOA xA HQr cnri xcnir, vrET NAM
DQc lip - Tg do - H4nh ph(c

M6u 1

DON XIN RI]T HO SO

Kinh gdi: BGH trudng THPT An Lac Th6n,

T6i t6n: ............

Ngiy, thring, n6m sinh: ....../......./.........

Noi sinh:

Cu tni tai: Ap ....., xA ......................huyen ..........tinh..

Ld ..;......... cta em ...................................sinh nim . . ../. . . ./. . . . . . .

Hgc sinh.l6p ........ Nem hoc 201...- 201..... cta trudng THpT Ar Lac
Th6n. huyQn K6 S6ch, tinh S6c Trdng.

. Nay t6i ldm tlon nay kinh tliin BGH truong THpT An Lac Th6n cho t6i
rut h6 so cria em

Lj do: ..............

Hd so sdm:

t./ 4./.

2./ 5./..............................

3./................... 6./..............................

R6t mong <luo. c su ph6p thuAn cna BGH trudng, t6i chen thi,nh cim on!

An Lac Th6n, ngdy .....thdng .... ndn 201 ...
Vin phdng giao hd so Xlutri vi6t ain
(K!, ghi rd hq t€n) , (Ki, ghi 16 ho t€n)



CQNG IIOA xA HQI CHT NGHIA \TET NAM
DQc lip - TU do - H4nh phric

Miu 2

DON XIN CHUYiN TRI.TONG
(Mdu ddnh cho hoc sinh ctip THpT)

Kinh grii:

- Lin}r tlao Sd GD-DT:.....

- LSnh tlao Sd GD-DT:

- Hi€u truong trudng:

- Hi€u truong truong:

T6i tdn ld: HiQn ngu t4i:

Ljdo:

Euoc su ch6p thu6n cta Quf thiy (c6) chring t6i ch6n thanh crim on./.

Hd so dinh kdm Ngdy ..... thting..... ndn 20...
- Hgc b4 Nguli lirm don
- Khai sinh
- Bing TNTHCS
- Gi6y CNTT vdo lop 10

f ki6n ti6p nhin IIiQI tru&ng trulng f ki6n ti6p nhgn HiQu truffng trulng
(Noi chuyiin diin) lNii aaig ltecl

2



Miu 3

sd GD&DT TiNH s6c rRANc CONG HoA xA HOr cHO NGHIA vrET NAM
TRIIdNG THPT AN LAC THoN DQc tip-isdo-Henh phfc

xAC NH4N K6T QUA HQC TAP
Nim hgc 20 -20

TT Mdn hoc Kil Ki2 Thi lai Ci nim Ghi chri
1 To6n hoc
2 vat li
3 H6a hoc
4 Sinh hoc
5 Tin hoc
6 Ngt ven
7 Lich st
8 Dia li
9 Nsoai nst
l0 GDCD

C6ns neh€
t2 Th€ duc
l3 GDQP
D i6m TBCM

K6t qui CN:
I Hanh ki6m: Danh hi€u: .,....

An Lac Th6n, ngriy thang nim 20
HIEUTRI-IONG

Hgc luc: ......,.....

3



Miu 4

SOGD&DTTINH SOC TRANG CONC HdA XA HQI CHO NGHIA VIET NAM
TRIIONG THPT AN LAc TH6N DQc lip- ir; do- Hqnh phric

An Lgc Th6n, ngdy tfuing ndm 20

GIAY )LiC NHAN

HrEU TRtloNG TRITONG THPT AN L+C TrroN

HuyQn:.............. ...., tinh:............
N6m hgc: 20..... - 20...... danghoc lop ....... trudng THpT An Lac Th6n.

Nay em ldm tlon niy tt6n BGH truong x6c nh{n cho em tlang hoc tai trudng.
Lf do: ..............
R6t mong duo. c su ch6p thudn em xin chan thanh c6m orr!

HIE,U TRTIONG

4



c'l

!.r.o
J

Z,nQ,<.24
2it
u 9'9z.A*
EH99:*. lr rF]>2>-<,< 5
;'l F lrr\JFF

z
o

z
&zF<O
.o-
4.,
(J a!.
<. Flt-Zo<
gl !r,<F
>F
QO:> Zop
-<*

a



o

o0

o0z

..;

z
O(,
a.

o

o
s

:

:

lo ..
-:z
:c
rri
doDt ,rrl.

t\

v)

.E

(h

F]

!o
'b

'4.
F

5.

o.

o
o.
X

E

o
o.

X

cl

o

Fqi

Fi
a

o..b

b
.c

o

oo
U)

(,
z.o
F
ts

O

z
D
F

N

,-l
rJi'z
&F

z
P
+
O
,n
z

F
z
o

z

z
z.D
U

\<

z
F.r'l'
>.3

ilE

Zs'
Eo

,<.3

oo

z
o



Miu 6

CQNG HoA xA Hor cHtr NGHIA vrEr NAM
DQc lip - Tr; do - H?nh phfc

DON XIN MTIqN HO SOHQC B4

K{nh gti: BGH trudng TIIPT An Lqc Thdn

T6i t6n ld: .......Hienngutai:

Ld phu huynh cria em ..........................................Sinh ngiy th6ag n5m .....

Dang hgc lop......... .ndmhAc 20 - 20 thuOc trudng TI-IPT An L4c Th6n.

Nay tdi ldm don niy diln BGH trudng cho tdi duoc muon hd so.

Ljdo:
R6t mong duoc sg chdp thuAn c0a Quf thAy (c6) t6i ch6n thdnh c6m on./.

Ngay ..... thdng..... ndm 20...
Nguli ldm don

7
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M5u z

sO coaor riNs soc TRANG CONC HoAxA HOr cHt xcui,l vrET NAMrnudxc rupr lN r,cc tHoN Doc rap- i-,1ao- n?"n pr,,l"- 
^ - -^- -

oox xrx pnop

Kinl gdi: - BGH trudng THPT An Lac Th6n
- f6 truong t6

Tdi t6n:.................. ..... GVBM :......................._
Hi€n tlang c6ng t6c tai trudng THPT An Lac Th6n

Nay toi lim tlon ndy kinh tl€n BGH trudng cho tOi duoc nghi phdp tt ngiy
<f6n ngdy............ ....1......./2O

Ly do:

Trong thdi gian tluqc nghi t6i sC nhi, gi6o vien . .. .. . . .. .. ..

tong Td d4y thay holc t6i sE d4y bir vdo thdi gian gdn nhit.
R6t mong <tuo. c sg cMp thu6n cria T6 trudng bQ m6n vd BGH. T6i xin ch6n

thanh c6m on!.

f KEx ct.c. ro An Lac Thdn 
'tsdt E;K&, 

*''o

DUYET CtIA BGH TRTIdNG

8



Ti6p nhin hd so chuy6n trud'ng

I Eon xin chuy6n trudng do cha, m9 ho4c ngudi ei6m h0 kf
2 Hgc b4

3 Bing tOt nghi€p THCS

4 Gi6y khai sinh

5 Cily chLmg ni{n trung tuydn vno lop l0

6 Gi6y gi6i thi6u chuy6n trudng

- Giay qioi thieu chuydn truong do Gi6m <16c S0 Gi6o duc- Ddo tao noi diI : -'
cap


